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	Information of the Conference
	Name of the Conference：　


	
	Conference period：From____ to____　
Venue：　
Presentation form： ☐Oral☐Poster
Presentation Date&Time：　DD/MM/YY (Time ：　to　： )

	Details of the Conference
	Title of Presentation：
　

	
	Contents of your presentation: (Attach presentation materials as supporting documents)

	
	Questions and Comments Received: 
(Include the content of questions, comments, and name of questioners if available)






	
	Your Responses and Reflections:
(Describe how you answered during the conference and any afterthoughts or further insights). 








	Conference Activities Report

	Provide a chronological list of activities attended, including times and sessions. 
Example:
26th March
· ( 9:00 -12:00) Attended oral presentations
· (13:00-15:00) Attended poster presentations 
· (15:00-17:30) Attended symposium  















	
	Future Challenges
(Describe challenges identified during the conference and possible directions for future work. You may continue on a separate sheet if necessary.)









	
	Special Notes/Awards
(Mention any awards, recognitions, or special notes if applicable.)





